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ABSTRACT

Perception Analysis on Administrative Artifacts Management

in Korean Central Government

Kim, Hyung-Joo

Major in Master of Archives & Records
Management

Dept. of Library and Information Science

Graduate School, Hansung University

The administrative artifacts are formal record produced during duty and it can
deliver many messages by itself. It is considered as an important record history
of a country, because it has symbolism, which cannot be expressed by letters,
and artistry to make it valuable in exhibition and application in the future.
However, unlike the text and electronic record, the administrative artifacts are a
strange record type to many people. Therefore, the possession condition is not
even properly recognized to make them often abandoned. It is because
administrative artifacts are unfamiliar type to the public except a archivist and
there i1s clear limitations in managing the administrative artifacts upon the
current text centered record management system. As the National Archives of
Korea established 'Manual of Administrative Artifacts Management; in
December 2008, administrative artifacts, which was poorly managed due to
unclear regulation, finally had an overall management system. However, the
administrative artifacts management is still out of attention of organizations and

officers in practice. First, This study analyzed 15 Ministries of Korean Central

- 80 -



Government for their administrative artifacts retention status. Moreover, This
study evaluated a way to improve the administrative artifacts. Though
investigating domestic and foreign cases in administrative artifacts management.
Secondly, This study conducted a perception survey on an administrative
artifacts management to Central Government archivists.

The results of the study indicated that four Ministries (Ministry of
Employment and Labor, Ministry of Justice, Ministry of Gender Equality and
Family, and Ministry of Foreign Affairs and Trade) had an administrative
artifacts classification system and three Ministries (Ministry of Justice, Ministry
of Foreign Affairs and Trade, and Ministry of Environment) had selection
criteria. Five Ministries (Ministry of Education and Technology, Ministry of
Law, Ministry of Gender Equality and Family, Ministry of Foreign Affairs and
Trade, Ministry of Environment) conducted an administrative artifacts
registration and management and only Ministry of Foreign Affairs and Trade
had separate conservation space for the administrative artifacts. Although
majority of officers in charge of recording thought that the administrative
history management was necessary according to the perception survey,
management was not properly conducted in practice. The interest and
importance on the administrative artifacts was relatively low unlike the
recognized necessity. Overall analysis showed that supervisors had low
recognition than officers in charge of recording on the necessity, interest, and
satisfaction regarding to the administrative artifacts. This study considered that
recognition of the head of local government, administrative artifacts management
standardization, development on the administrative artifacts management work
handbook and manual, collaboration of co-workers, and the needs for
conservation facility are important for developing the administrative artifacts
management. The Central Government, at the beginning stage in the
administrative artifacts management, should give a regular education related to

the administrative artifacts to enhance the member’'s recognition on the
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administrative artifacts. Futhermore, the National Archives of Korea should hold
various seminars related to the administrative artifacts for researchers on
archivists to face more management cases. Moreover, the type and extent of the
administrative artifacts, which each Ministry must collect, should be clearly
stated, so the administrative artifacts is not to be lost during collection period.
The Central Government requires having the administrative artifacts
management regulation considering the administrative artifacts’s characteristics.
Moreover, attentions should be given to solve the conservation space acquisition
problem, which is the most urgent issue in administrative artifacts management.
And the Central Government needs to develop collection to actively manage and
improve the recognition on the administrative artifacts. Lastly, the National
Archives of Korea should revise the "Manual of Administrative Artifacts

Management; according to practical.
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