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ABSTRACT

Metadata Design for Efficient Use of
Counseling Investigation Records in Ministry of Justice

Lee, Jong—Won
Major in Archives & Records Management
Dept. of Library and Information Science

The Graduate School

Hansung University

The Juvenile Delinquency Center, which is responsible for
analysis and edification of juvenile delinquents, produces a public
record called a Counseling Investigation Records about the background
of the case and the juvenile's environment. The Reports is used as a
reference for the judge in deciding the juvenile Justice Processing,
and the reports written by the Juvenile Delinquency Center is used
in the work. The Counseling Investigation Records in Ministry of
Justice has not been well utilized because of the lack of metadata
despite its role as a special documentary. Therefore, in order to
enhance the utilization of the Counseling Investigation Records and to
solidify the management system, it is necessary to design the
metadata suitable for the Counseling Investigation Records. The
purpose of this study is, First, to analyze the production and use
situation of the Counseling Investigation Records in Ministry of
Justice  produced by the Juvenile Delinquency Prevention Center.
Second, it is to efficient use of Counseling Investigation Records in
Ministry of Justice, and to design records management metadata that
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can be accessed in the long term.

First, [ accordingly studied to understand the characteristics of
special records and records management metadata and methodology
for designing records management metadata through precedent studies
and related literature. Second, I selected 23 items in the National
Archives Records Management Metadata Standard(NAK / S 8:2016)
as essential elements to be described when writing of the Counseling
Investigation Records. Third, [ conducted questionnaires on the
production, management, use, and approach of the Counseling
Investigation Records in Ministry of Justice to 94 persons engaged in
the 16 Juvenile Delinquency Prevention Centers nationwide. Through
the questionnaire survey, the difference of consciousness according to
the work experience was grasped and the opinions of the practitioners
who had a lot of working experience were reflected in the metadata
design.  Fourth, [ analyzed the importance and access points of the
selected 23 items and analyzed the differences of consciousness
according to their work experience in order to reflect their opinions.
Fifth, based on ISO 23081-1, [ extracted the metadata elements
reflecting the characteristics of the Counseling Investigation Records
and the opinions of the practitioners through the mapping of the 23
metadata elements selected from the NAK/S 2016. As a result, 14
upper elements and 29 lower elements were designed in the five
function ranges.

This study has developed metadata elements of the non-public
records that reflect the characteristics of the Counseling Investigation
Records and the needs of the practitioners for the effective utilization
of the records in Ministry of Justice. Despite the characteristics of
the special records with limited scope of research, it is meaningful
that they suggested the metadata reflecting the working experience
and the demand of the practitioners. In this paper, I propose metadata
for describing and searching more easily by suggesting elements that
can be managed and utilized in processing department rather than
implementing a  complete  metadata  element  for  permanent
preservation. Ultimately, other investigations of the Crime Prevention
Policy Bureau in the Ministry of Justice need to be accompanied by
the establishment of metadata elements. In addition, it is necessary to
construct an integrated search system for Investigation Records that
can search all the Investigation Records in the long term. For this
purpose, the joint research of the records management experts and
the system experts should be preceded by the Crime Prevention
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Policy Bureau. I hope that the elements developed in this study will
be basic data from the production of Counseling Investigation Records
to  efficient  utilization,  systematic =~ management and  system
construction.

[(Keywords] Ministry of Justice, Counseling Investigation Reports,
metadata, efficient use, long—term access, design, management

system, metadata system
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