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ABSTRACT

Building the Academic Department Records Repository

as a Records Management Platform in the University

Jo, Yong—Hun
Major in Archives & Records Management
Dept. of Library and Information Science

The Graduate School, Hansung University

Recently many universities endeavor to collect, build and use variable
data and records produced by themselves. For this reason, they have built the
institutional repository and then have putted research papers and its raw data
for increasing research performance. On the other hand, some universities
have established the university archives so that they have managed and
preserved the university records with evidential and historical value. However
due to lack of budget and human resources, universities have not effectively
performed a task of managing all data and records produced in the
universities. Moreover they cannot afford to get interested in managing “the
academic department records” in each individual department. Undoubtedly the
academic department records also have evidential and historical value as one
of the university records, and the preservation and the management of them
provide assistance to the total academic operations in the university.

Thus, this study aims to propose the academic department records
repository as a records management platform to optimize the efficiency of
collecting and utilizing them. For this, the study performed the interviews

with staffs working in the departments in public and private universities and
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conducted the survey about their awareness of and the situation related to
the academic department records. In the response of the survey, all 70
departments responded that they have department records over 500Mbyte in
capacity, have steadily produced the records over 50Mbyte every six month
and have managed all of them in their own way. They also recognized the
needs of making regulation regarding to the academic department records,
preserving them and building the separate repository. Nevertheless, 14
archives out of 32 responding university archives have collected and managed
only department records with historical value. The operator of the university
archives also realized the needs of specific regulations and another measures
to preserve them, and they did not be satisfied with the current situation.

This study proposed to build “the academic department repository” as a
records management platform to preserve and to use them effectively as a
solution to the current situation above mentioned. Especially this study
suggested four core functions of managing log—in, registering files, searching,
browsing and, 26 essential metadata for the description, furthermore, it built
the academic department records repository named as “DRRU: Department
Records Repository in the University” based on OAK repository environment
with 4 core functions, such as ‘login’, ‘upload’, ‘search’ and ‘browse’. This
study ascertained the suitability of functions and interfaces through the
demonstrating data. Therefore, the using of he academic department records
repository like “DRRU” seems to prevent loss of department records and
facilitate using the records, and in university’s level it can manage and

preserve the department records effectively.

[Keywords] Academic Department Records, Repository, Department Records
Management Platform, University Records, Department Records
Repository, Building the Repository, Academic Department
Document Management, Academic Department Metadata,

Functional Elements in the Repository
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